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ITEM 7 PUBLIC EXHIBITION - DRAFT COUNCILLOR EXPENSES AND FACILITIES POLICY 
  
The Local Government Act 1993 requires Council, within the first 12 months of each council term, to 
adopt a policy concerning the payment of expenses and the provision of facilities to, the Lord Mayor, the 
Deputy Lord Mayor and the Councillors in relation to discharging the functions of civic office. 

 

RECOMMENDATION 

1 Council endorse the draft Councillor Expenses and Facilities Policy to be placed on public exhibition 
for a period of not less than 28 days, inviting submissions from the public. 

2 Council receive a further report on the Councillor Expenses and Facilities Policy, including a 
summary of any submissions received prior to formal adoption of the Policy. 

 

REPORT AUTHORISATIONS 

Report of: Todd Hopwood, Manager Governance and Customer Service  
Authorised by: Renee Campbell, Director Corporate Services - Connected + Engaged City  

ATTACHMENTS 

1  Draft Councillor Expense and Facilities Council Policy 
  
 

BACKGROUND 

Section 253 of the Local Government Act 1993 (the Act) requires Council, within the first 12 months of 
each council term, to adopt a policy concerning the payment of expenses and the provision of facilities 
to, the Lord Mayor, the Deputy Lord Mayor and the Councillors in relation to discharging the functions of 
civic office. 

Council must not pay any expenses incurred or to be incurred by, or provide any facilities to, the Lord 
Mayor, the Deputy Lord Mayor and the Councillors other than in accordance with a policy adopted in 
accordance with s253 of the Act.  

Council currently has an adopted Councillor Expenses and Facilities Policy, however a review of the 
policy by Council at the earliest opportunity in the Council term is appropriate to ensure that the policy 
reflects current requirements and equipment provision to the newly formed Council. 

PROPOSAL 

The Draft Councillor Expenses and Facilities Policy has been updated to incorporate changes that reflect 
technology changes since policy was last updated as well as changes to reflect best practice in 
governance.  

In addition, the Office of Local Government has a template Councillor Expenses and Facilities Policy that 
suggests content for Councils to follow, however this is not mandatory.  The OLG template suggests that 
it is best practice for Councils to place caps and maximum limits on expenses wherever practical and the 
draft policy has implemented this approach. 

A summary of the most significant changes to the policy and their rationale is provided on the following 
page.  In addition to the substantive policy changes a number of formatting and administrative changes 
have been made that do not affect the application of the policy. 
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Policy Section Proposed Change Rationale 

Summary of Key 
Policy Provisions 

Introduction of a summary table at the 
front of the policy to state limits on the 
main items in the policy 

Suggested by OLG Policy Template 

Travel Expenses 
(cl6.3) 

Introduction of a maximum 
reimbursement for travel expenses of 
$5,000 per annum 

OLG recommends having in place an upper 
limit on all relevant provisions in policy 

Electric Vehicles 
(cl6.6) 

Introduction of a methodology to 
reimburse councillors for travel if they 
use a privately owned electric vehicle 

Previous clause related only to internal 
combustion motor vehicles 

Accommodation and 
Meals (cl6.20) 

Linking maximum level of 
reimbursement for meals and 
accommodation to the NSW Crown 
Employees (Public Service Conditions 
of Employment) Reviewed Award 2009 

This is an annually indexed table of 
maximum reimbursements used by the NSW 
Public Service and is considered an 
appropriate benchmark tool, as it defines 
limits based on geographic area and reflects 
dearer costs in capital cities etc. 

Alcohol (cl6.23) Councillors will not be reimbursed for 
alcohol expenses 

Best practice and recommended approach of 
OLG 

Carer Expenses 
(cl6.44) 

Introduction of a maximum 
reimbursement for carer expenses of 
$5,000 per annum 

OLG recommends having in place an upper 
limit on all relevant provisions in policy 

Child Care Expenses 
(cl6.46) 

Introduction of a maximum 
reimbursement for child care expenses 
of $3,000 per annum 

OLG recommends having in place an upper 
limit on all relevant provisions in policy 

ICT Provisions 
(clauses 9.3 – 9.19 

• Removal of automatic provision of 
printers to all Councillors 

 
 

• Introduce option of BYOD phone 
device for Councillors 

• Newspaper subscriptions will be 
strongly encouraged to be electronic 
subscriptions only 
 

• Provision of a laptop per Councillor 

• To assist with Council’s sustainability 
goals, printing will be possible in the 
Councillor Office, however printers will be 
available if requested 

• Allow greater device choice for Councillors 
 

• To assist with Council’s sustainability 
goals, e-subscriptions will be offered in the 
first instance, however hard copy delivery 
available on request 

• Replacement of iPads previously offered to 
Councillors, with more appropriate 
equipment 

 

New Section 11 
Payment of Lord 
Mayoral Fee to Deputy 
Lord Mayor 

Incorporation of existing provisions of 
the ‘Payment of Lord Mayoral Fee to 
Deputy Lord Mayor Policy’ into this 
policy 

It is considered appropriate that all policy 
positions relating to Councillor fees, 
expenses and facilities, that are not 
mandated by legislation or regulations, to be 
included in the same policy.  This will allow 
this policy to act as a single source of truth 
on these matters. 

  Approval processes 
(Part 12) 

Change to General Manager approving 
expenses under the policy instead of the 
Lord Mayor 

It is considered best practice that decision 
making under the policy either be made by 
administrative staff, or by resolution of 
Council 

 

Payment of Lord Mayoral Fee to Deputy Lord Mayor Policy  
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Council has an existing Payment of Lord Mayoral Fee to Deputy Lord Mayor Policy that defines the 
circumstances in which the Deputy Lord Mayor will receive payment of the Lord Mayoral fee.  It is 
considered appropriate that all policy positions relating to Councillor fees, expenses and facilities, that 
are not mandated by legislation or regulations, be included in the same policy.  This will allow the 
Councillor Expenses and Facilities Policy to act as a single source of truth on these matters. 

The Draft Councillor Expenses and Facilities Policy has included the existing provisions from the 
Payment of Lord Mayoral Fee to Deputy Lord Mayor Policy and the revocation of the policy will be 
recommended upon final adoption of the Councillor Expenses and Facilities Policy.  

CONSULTATION AND COMMUNICATION 

Any changes to the policy are required to be placed out for a community consultation process of not less 
than 28 days, for the making of submissions. Following the consultation period, a further report will be 
submitted to Council, including a summary of any submissions received. 

PLANNING AND POLICY IMPACT 

This report contributes to the delivery of Our Wollongong 2028 Goal “We are a connected and engaged 
community” 

It specifically delivers on core business activities as detailed in the 2021-22 Service Plan of the 
Governance and Customer Service Division. 

SUSTAINABILITY IMPLICATIONS 

Council is committed to creating a sustainable City for future generations.  This policy is guided by that 
principle and aims to encourage the ethical, financially responsible and environmentally sustainable use 
of Council resources by the elected Council.  

RISK MANAGEMENT 

The draft policy is intended to reduce risks in the area of reimbursement of Councillor expenses by 
providing financial caps that limit the amount that can be claimed by each Councillor as well re-drafting a 
number of sections in the policy to provide greater clarity on allowed reimbursements. 

FINANCIAL IMPLICATIONS 

The draft policy is not expected to create any additional financial implications to Council, as the proposed 
policy does not propose any expansion in facilities provided to Councillors and expenditure under the 
existing policy which is budgeted for. 

CONCLUSION 

The draft Councillor Expenses and Facilities Policy has been updated to include changes that reflect 
technology changes since the last version of the policy was updated as well as changes to reflect best 
practice in governance.  
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